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Reviewing Photos

There are multiple ways to upload photos from your camera phone to a 
desktop. Google photos, iCloud Photos, and email are options. Use a method 
that is effective and convenient for you.

EmailGoogle Photos iCloud Photos 



Reviewing Photos

Select the three best 
photos for submission:

• Front Elevation

• Left Angle

• Right Angle 



Review Photos

Examples of photos that will NOT be submitted



Save the photo as a 

JPEG using the following 

naming structure:

County – name of RTHL- 

Atlas number – photo 

number

Ex. Travis Co-Old Rock Store-

545301224-01

Ex. Post Oak Co – Thompson 

House – 5190007654  – 03

Saving Photos



Image Release Form

Complete one Image Release Form for each RTHL.



Why complete the Photo 

Release Form? 

Without a complete Image 

Release Form the THC is not 

allowed to use your submitted 

photos on the Texas History 

Navigator app, Historic Sites 

Atlas, or print and digital 

publications.  

Image Release Form



There are multiple ways to sign 
the Image Release Form:

• Print, sign and scan the 
document.

• Upload your signature as 
an image and paste it on 
the form.

• Use a Digital Signature

Image Release Form



Image Release Form

Helpful tip: Fill out all 
parts of the form except 
City, Address, and Title of 
Historical Marker. Use this 
as a template to submit 
multiple RTHL 
photographs.

*Save each copy with the 
name of the RTHL when 
completed*



Image Release Form

Save the Image Release 
Form as: 

County Name – RTHL 
Name – Atlas Number – 
photo release

ex: Travis Co-Old Rock 
Store-5453012244-Photo 
Release Form



Image Release Form Example



Use the following subject 
line: RTHL Photo Project – 
County – name of property-
Atlas number

Ex. RTHL Photo Project-
Travis Co-Old Rock Store-
545301224

Ex. RTHL Photo Project -
Post Oak Co- Thompson 
House-5190007654

Submitting Photos



Submitting Photos

Attach all RTHL photos, Image 
Release Form, and email to:

ImageUploads@thc.texas.gov

Email the Image Release Form 
and photos for each RTHL 
property.

Avoid submitting multiple RTHL 
properties in an email.

mailto:ImageUploads@thc.texas.gov


Post-Photo Survey

• Follow up with RTHL property owners that were inaccessible

• Contact THC regarding technical guidance for RTHLs or marker 
replacements

• Report efforts to county commissioners' court

• Upload images to CHC website or social media

• Create print/digital guides to RTHLs

• Create digital photo maps 

• Share with county staff and partners 

• Save images to external hard drive/cloud 



Researching RTHLs 

Research 
RTHLs 
using The 
Portal to 
Texas 
History or 
contact THC 
to request 
RTHL files.

https://texashistory.unt.edu/explore/collections/RTHLF/
https://texashistory.unt.edu/explore/collections/RTHLF/
https://texashistory.unt.edu/explore/collections/RTHLF/
https://texashistory.unt.edu/explore/collections/RTHLF/


Questions? 

• RTHL Photo Survey Project questions: 
ImagesUploads@thc.texas.gov

• Training resource questions: nano.calderon@thc.texas.gov

• Marker related questions: markers@thc.texas.gov

mailto:ImagesUploads@thc.Texas.gov
mailto:nano.calderon@thc.texas.gov
mailto:markers@thc.texas.gov


End of Part 4: Submit
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